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Provision of ELTA Service

Service Provision :

1 Objectives

1.1 To develop a school-based reading programme to promote reading across the
curriculum (RaC) for Primary 4 to Primary 6 students

1.2 To enrich the English language learning environment

2 Qualifications of ELTA
2.1 A native English speaker

2.2 A Hong Kong associate’s degree or above (preferably majoring in English
language), or equivalent
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3 Duties of the ELTA

3.1

3.2

3.3

41
4.2
4.3

4.4
4.5
4.6
4.7

Design and deliver lessons
-attend P.4-6 co-planning meetings

-assist core team member develop learning and teaching materials for the
programme

-co-teach RaC lessons with the LETs;

-provide support to less able students during the RaC lessons;

-provide clerical support such as typing out the lesson plans; and
-organize all the learning and teaching materials developed for future use.

Support the LETs:

-assist LETs" development and modification of learning and teaching materials for
P.5-P.6 writing tasks

-attend P.5-P.6 co-planning meetings
-provide support to more able students during the writing task lessons
-organize all the learning and teaching materials for future use

Take charge of an enrichment programme to provide more opportunities for
students to use English in daily lives, e.g. by getting involved in activities such as
morning assemblies, English Fun Day activities, and activities during recess, lunch
and homework time.

Arrangement of lessons

Teach 9 classes (P.4-6), 9 lessons per week
Teach 2 classes (P5 & P6 small classes), 2 lessons per week

Conduct P.6 interview training in November and December (morning sessions,
around 20 minutes per session)

Teach 2 small classes (P.1-2 less able students), 2 lessons per week

Run an after-school club with a LET

Supervise lunch recess and chat informally with students to build rapport
Working hours:  8:15a.m. — 4:15p.m. (Tue, Wed, Thu)
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5 Responsibilities of the service provider

51 Work Permit & Visa

5.1.17 It is the responsibility of the service provider to ensure that the NET has
obtained the work permit and a valid visa to enable him/her to work in Hong

Kong.
5.2 Insurance
5.2.1 The service provider shall be responsible for all insurance arrangements and
must ensure that their staff are covered by said insurance arrangements.
5.3 Others
5.3.1 The service provider shall pay all MPF contributions for the NET.

5.3.2 The service provider shall provide a qualified substitute NET if the teacher’s
performance cannot meet the requirements of the school.

5.3.3 The service provider should prepare the contract detailing all specific
arrangements.

6 Intellectual property rights

6.1 The intellectual property rights of the learning and teaching materials of the
school-based curriculum developed by NET and school teachers are to remain the
property of the school.
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